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Elkion Planning Commission
Monthly Meeting Jan 11, 2007

Attendance:
Harry Armbruster, Vice Chair Theodore Pence, Council
Madelyn Dixon, Secretary Marty Shifflett, Admin Rep
Cathy Morrison*, Commissioner Dan Talbot, Chair
Jeremy Ream*, Commissioner

* Absent ** Guest

Approval of Minutes:
Marty moved to accept minutes from December meeting; seconded by Harry and passed 4-0.

Mr. Richard Brown:
Adam Moody appeared representing Mr. Brown. He presented a plat with plans that

show:
* Vacate the lof line for tax map #131-B1-(A)-L47A.
» Subdivide the entire center into three separate lotfs; using each buildings walls as the
lot line.
o B2 ordinance requires 50 feet of frontage at the lot line; the frontage for lot 2
(tax map #131-B1-(A)-48A) is only 41’ preventing this subdivision.

Marty moved to vacate lot line for tax map #131-B1-(A)-L47A; seconded by Theo and passed 4-0.

Benny King/Quail Run Phase V:

Benny appeared before the commission to speak about Phase V of the Quail Run
development. Benny explained his situation and there was much discussion surrounding the
development. He asked that we work tonight to resolve this issue so he can go ahead with his
plan:

* Issues that need to be resolved:
o Need to make each unit face a public street
o There needs to meet VDOT standards for public street with enough room for
two parking spaces per unit (10'x 20).

Nick Campbell:

Nick was referred to the Planning Commission by the Zoning Administrator to verify the
zoning for his lot and obtain the proper setback(s) for building a garage on his loft.
* Informed him his lot is zoned R-4 and read the setbacks out of the Code Book.

Water & Sewer Ordinance:
Attorney Tom Miller appeared sharing the amended code for water and sewer ordinance
to insure the Town doesn’t have to bare the cost of extending services to developments.

Harry made a motion; seconded by Theo and passed by voice vote 4-0 (Theo, Madelyn, Dan,
Marty and Harry voted yes); to recommend these amended ordinances to reflect the following:
» Section (d) - second paragraph, delete
» Section (e) - the language should:
o Keep the language around starting the project within three months.
o Reflect tying the water/sewer permit to an active building permit and not to
exceed 18 months for substantial completion.
* Section (g) - permit shall not fransfer from the building lot.





Tannery Apariments:
Erwin Michael requested the Commission review his request to build an apartment
complex on 549 Tannery Lane.

Pathforward(s):

* Check on the status of code that allows the Zoning Administrator to vacate lot lines
responsibility: M. Shifflett fiming: 8-Feb-07

* Send Benny copies of R-5, Townhouse Code and Subdivision Code
responsibility: M. Shiffleft fiming: 12-Jan-07

* Fill out a zoning permit vacating lot lines for Mr. Brown
responsibility: W. Printz timing: 8-Feb-07

* Bring code to Town Council around street closure as voted on at our May 2006 meeting
responsibility: M. Shifflett fiming: 15-Jan-07

Daniel Talbot/Chair Madelyn Dixon/Secretary






PLANNING COMMISSION MINUTES
Tuesday, OCTOBER 2, 2007

Revised
Attendance:
Talbot, Dan — Chair Shifflett, Charlotte — Admin Rep
Armbruster, Harry — Vice-Chair Shifflett, Marty — Zoning Admin
Dixon, Madelyn — Secretary Laurie Sigler- Town Aftorney*
Morrison, Cathy — Commissioner Pence, Theodore — Council Rep

Ream, Jeremy — Commissioner*

(*) denotes absence of member
Guests:
Margretta Isom—Council

Approval of Minutes:

A moftion was made by Harry Armbruster to accept the minutes from the September
meeting; seconded by Cathy Morrison.

Motion Carried: 5-0

Agenda ltems:
e New Business:

0 Home Occupation Permit for Nancy Fries to operate a Hair Shop from her
residence located on 115 Davis St.

a. Code requires a new application when address changes.

b. Applicant has remained in compliance with codes and no
complaints or problems have been received in regards to the
permit since it was issued.

C. Fire Marshall needs to be involved in renewal process.

d. An ad scheduling a Public Hearing must be placed

A motion was made by Harry Armbruster to send the recommendation to Council,
seconded by Cathy Morrison.
Motion Carried: 5-0 vote

0 Special Exception Permit, requested by Mary Liz Humphrey, to open a Bed

& Breakfast in her home located at 111 Ashby Avenue.

a. An inspection must be performed by the County Fire Marshall and
Health Department.

b. House has a downstairs and an upstairs aparfment which will
require a minimum of (4) 10 ft X 20 ft parking spaces with nothing
larger than an automobile to be parked there at any time. (no
vans or large travel vehicles).

C. The use of property in proximity to schools is an issue and needs
further investigation.

d. If a permit is issued, failure to follow all rules may result in rescinding
the permit by the Planning Commission or the Town Council.

e. The proper authorities shall be contacted to inspect the property.

Mary Liz must present all papers with approvals by officials from the Health
Department and County Fire Marshall offices.

A moftion was made by Cathy Morrison to send the recommendation to Council and
a public hearing, seconded by Theodore Pence.

Motion Carried: 3-1 vote (Madelyn Dixon was excused earlier)





[1 King Construction has submitted a request to rezone property on Wirt Avenue
from R5 to R6
a. Members were given an opportunity to review a sketch of
proposed apartments to be defined as Senior Living with ages 55
and older—no exceptions!

b. Members noted it was an excellent idea but had reservations
about flooding and traffic.

C. Mr. King was informed to draft a written proposal fo present to the
Commission specifying his policies and regulations.

d. Schedule a field trip to the construction site with all current
Commissioners.

e. The Town Attorney is still working on recommendations for code

revisions to apartments.
The group felt they need more time to familiarize themselves with the plan as
presented on October 2, 2007.

[1 Zoning Permit Applications:
a. The Zoning Administrator should consider implementing guidelines
which treat all new applications consistently. This standard
requirement would apply to all future Zoning Permit applicants.

b. Applicants should present a surveyor's certified plat with all
requests rather having the option to present a hand drawn sketch.

C. Clarify the issue, in order to resolve the question, of whether the
Zoning Administrator should be given the authority to vacate lot
lines.

d. An application was presented to the Zoning Administrator for

construction of an accessory building by an individual who owns
three lots; with the house sitting on 2 lots and the 3@ one with no
existing structures. The request would place the building on the
remaining vacant lof.

1) The first step would be to have the lot line vacated.

2) The entire property would need to be surveyed and the
certified plat presented with building plans displaying
dimensions.

Old Business:
O First Reading
Amendment to the Elkton Town Code

a. Signs

b. Fences

C. Closure of Streets or Alleys

Pathforward:
. Town Aftorney is working on Code defining apartments.
. Members will be scheduling a field trip to King property on Wirt

Avenue.

With no further business to discuss the meeting adjourned. The next meeting is
scheduled for the first Tuesday, November 6, 2007 at the Elkion Area Community
Center Council Chambers at 7:00 pm.

Submitted By:
Charlotte Shifflett

Daniel Talbot/Chair Madelyn Dixon/Secretary






PLANNING COMMISSION MINUTES
November 7, 2007

Attendance:

Talbot, Dan — Chair Shifflett, Charlotte — Admin Rep
Armbruster, Harry — Vice-Chair Shifflett, Marty — Zoning Admin
Dixon, Madelyn - Secretary Laurie Sigler- Town Atftorney
Morrison, Cathy — Commissioner Pence, Theodore — Council Rep

Ream, Jeremy — Commissioner*

(*) denotes absence of member

Guests:
Nancy Fries

The joint Public Hearing between Council and the Planning Commission began at
6:00pm. Reference Council minutes.

The monthly meeting was called to order by Dan Talbot, Chair.

Agenda ltems:
e Old Business:

O

Home Occupation Permit for Nancy Fries to operate a Hair Shop from her
residence located on 115 Dawvis St.

Cathy Morrison made a motion to recommend that Nancy Fries request be returned
to Council for a vote, seconded by Madelyn Dixon.

Voice vote: 5-0

0 Fence Ordinance:
Discussion:
Based on public reaction to the proposed Fence ordinance it was noted
that members currently have two choices:
Q. Make a recommendation to pass the ordinance as written
b. Table the ordinance and change the language at the next

scheduled meeting.

0 Signs 110-706
Discussion:
Zoning Administrator, J. Martin Shifflett suggested we need to begin at
some point to get the ordinance, that was circulated, on the books.
Madelyn Dixon made a motion to recommend that Council pass the
ordinance as written, seconded by Theo Pence.

Voice Vote: 4=yes 1=No

Motion carried

0

Mary Liz Humphrey Application

Discussion:

The step in the process is to have a joint Public Hearing scheduled when
the Committee meets on Tuesday, November 13, 2007.

Benny King Proposal

Discussion:

Planning Commission members visited the proposed site on October 27,
2007.





a. Marty has mailed Mr. King a lefter advising him of documentation
that must be implemented before proceeding.

The October minutes need to be revised and approved at the next meefing.

Pathforward:
. Town Aftorney is working on Code defining apartments.
. Town council and the Planning Commission will be having a Public
Hearing regarding Mary Liz Humphrey's application. Date to be
announced.

With no further business to discuss the meeting adjourned. The next meeting is
scheduled for the first Tuesday, December 4, 2007 at the Elkton Area Community
Center Council Chambers at 7:00 pm.

Submitted By:
Charlotte Shifflett

Daniel Talbot/Chair Madelyn Dixon/Secretary






Elkion Planning Commission
Monthly Meeting Feb 8, 2007

Attendance:
Harry Armbruster, Vice Chair Theodore Pence*, Council
Madelyn Dixon, Secretary Marty Shifflett, Admin Rep
Cathy Morrison, Commissioner Dan Talbot, Chair
Jeremy Ream*, Commissioner

* Absent ** Guest

Approval of Minutes:
Harry moved to accept minutes from January meeting; seconded by Madelyn and passed 4-0
with 1 abstention (Marty).

By Laws:
Harry made a motion to move the Planning Commission Meeting from the second Thursday to the
first Tuesday; seconded by Madelyn and passed 4-0 with 1 abstention (Marty).

Planning Commiission:

John Yates appeared before the commission to infroduce himself and express his interest
for membership. The Commission interviewed him and explained the condition of the opening re:
Marty’s appointment as acting Zoning Administrator and the possible need to backfill his seat if he
is made Zoning Administrator.

Benny King/Quail Run Phase V:

Benny appeared before the commission again and expressed his findings on the lack
advertisement for the zoning changes. He expressed the desire to expedite his plan and come to
a conclusion. The commission advised Mr. King to wait for the attorney’s response.

Tannery Apartments:
Erwin Michael requested the Commission review his request to build an apartment
complex on 549 Tannery Lane.

Harry made a motion to deny Ervin Michael’s request for an additional apartment unit due
excessive density. Madelyn seconded, passed 5-0.

Revitalization Ideas
Marty shared an idea around business development and brought the commission up to
speed on this idea and will make information available at the next meeting.

Kite Property Development:

Dan asked the commission if it was interested in Master Planning the Kite Property.
Everyone expressed interest in helping; Dan expressed his belief that he and Marty would move
forward by volunteering the Commission’s services on this matter.

East Washington Street:
The Commission reviewed the situation on East Washington; two houses being built on one
lot. No one was interested in entertaining rezoning the area marked as R-4.






Lot Line Vacancies:

Marty requested the commission fo recommend that the zoning administrator have the
ability fo vacate lot lines to allow property owners to build a residential unit on multiple lots and
make a single lot.

Cathy moved to give the Zoning Administrator the authority to vacate lot lines for lots owned by a
single owner for the purpose of creating a larger single lot that will comply with zoning ordinances
Harry seconded passed 4-0 (1 abstention — Marty).

George Hensley:

Marty presented a request from George Hensley to close Henry Avenue between C Street
and Terrace Avenue fo allow him to purchase it from the Town to make a more attractive lot for a
new home. There being no ordinance on that would allow us to close the street, we need to
recommend an ordinance and send to council.

Pathforward(s):
* Fill out a zoning permit vacating lot lines for Mr. Brown
responsibility: M. Shifflett fiming: 6-Mar-07

* Bring code to Town Council around street closure as voted on at our May 2006 meeting
responsibility: M. Shifflett timing: 13-Feb-07

* Obtain aresponse from the attorney around Phase V of Quail Run
responsibility: M. Shifflett fiming: 6-Mar-07

* Bring proposed code focusing on apartments to next Commission meeting
responsibility: M. Shifflett fiming: 6-Mar-07

Daniel Talbot/Chair Madelyn Dixon/Secretary






Elkion Planning Commission
Monthly Meeting March 6, 2007

Attendance:
Harry Armbruster, Vice Chair Theodore Pence, Council
Madelyn Dixon, Secretary Marty Shifflett*, Admin Rep
Cathy Morrison, Commissioner Dan Talbot, Chair
Jeremy Ream, Commissioner

* Absent ** Guest

Approval of Minutes:
Harry moved to accept minutes from February meeting; seconded by Cathy and passed 6-0.
There were a couple changes to February minutes, bring to next meeting to be signed.

By Laws:
Harry made a motion to approve the Planning Commission By-Laws revised February 8, 2007;
seconded by Jeremy and passed 6-0.

Alda Marie Lam/Lot Subdivision:

Marie Lam appeared before the commission requesting to divide her property on East
Summit Avenue. Dan checked code for any violations.

Cathy made a motion to approve the division of property, map #131-(8)-L2 owned by Alda Marie
Lam, surveyed Jan. 17, 2007 and zoned R2 with a prerequisite that the purposed Prospect Avenue
is an existing approved sireet. Harry seconded and the motion passed 6-0.

Changes made to Town Code:

Dan stated that it is possible that sections of code that passed without a public hearing
may not stand up in a court of law. The law requires a public meeting before commission and
council can approve changes to code. There was a discussion about no code stating how a
building must look. Dan suggested everyone may want to look at ways to improve code.

Pathforward(s):

*  Bring roster of planning commission members with term dates.
responsibility: M. Shifflett fiming: 3-Apr-07

* Bring all sections of code that has passed without a public hearing.
Responsibility: M. Shiffleft fiming: 3-Apr-07

Daniel Talbot/Chair Madelyn Dixon/Secretary






PLANNING COMMISSION MEETING

April 3, 2007
Attendance:
Talbot, Dan — Chair Shifflett, Charlotte — Admin Rep*
Armbruster, Harry — Vice-Chair Shifflett, Kim — Admin Rep
Dixon, Madelyn - Secretary* Shifflett, Marty — Acting Zoning Admin

Morrison, Cathy — Commissioner*
Pence, Theodore — Commissioner
Ream, Jeremy — Commissioner

(*) denotes absence of member

Approval of Minutes:

Harry moved to approve minutes from March 2007 meeting, second by Theo (passed 4-0
with 1 abstention — Marty Shifflett).

Agenda ltems:

* Benny King — appeared to review his proposal for Phase V of the Quail Run
Subdivision.
o Property Owner Assoc (POA)- reviewed the document(s)
=  Frosion and settlement control — questions over how long developer is
liable for issues regarding this item.
» |ength of Covenant —initially 20 years, 10 years thereafter

Jeremy moved to recommend final approval of Quail Run Phase V final plat dated
10/16/06 governed by all associated covenants within the “DECLARATION OF
COVENANTS, AND RESTRICTIONS OF QUAIL RUN SECTION 5 TOWN HOMES” dated
4/03/07, seconded by Harry. (approved 4-0 by voice vote Theo - yes, Dan - yes,
Jeremy - yes, Harry - yes and Marty - abstain).

* Code Changes - reviewed all the changes that were made without

Chair/Dan Talbot Secretary/Madelyn Dixon






PLANNING COMMISSION MEETING

May 1, 2007
Attendance:
Talbot, Dan — Chair Shifflett, Charlofte — Admin Rep*
Armbruster, Harry — Vice-Chair Shifflett, Kim — Admin Rep
Dixon, Madelyn* — Secretary* Shifflett, Marty — Zoning Admin

Morrison, Cathy — Commissioner
Pence, Theodore — Commissioner
Ream, Jeremy — Commissioner

(*) denotes absence of member

Approval of Minutes:

Marty moved to approve minutes from April 2007 meeting, second by Theo (passed 4-0).

Cathy moved to approve minutes from the Joint Public Hearing from April 18, 2007, second by Harry
(passed 4-0).

Agenda ltems:

Richard Brown — Andrew Moody appeared before the commission asking for subdivision of lof(s)
at Brown's Pharmacy

o

It was noted that the road frontage is measured at setback; looking at the plat there isn’t
enough room.

Dan suggested that Mr. Moody come back before this body next month with the
appropriate changes and we will review for recommendation to the council.

Nick Campbell - reviewed Nick's request for a lot line adjustment between his lot and Julie

Lambert’s loft.

@)
@)

Neither lot is made a nonconforming lot.
Cathy made a motion to approve the lot line adjustment; seconded by Theo and passed

Possible Ordinance Change

o

Accessory buildings (all sections)
The combination of all accessory building and the main structure cannot consume
greater than 50% of the overall lot area. If the main structure exceeds 50% of the lot
areqa, than no detached accessory buildings are allowed.

The exterior appearance of accessory buildings must be of similar materials of
construction and finishes as the main structure. In addition, the materials of
construction and finishes must be compatible with the overall nature of the
neighborhood in which the accessory building is located.

Fences
= Fence running parallel to the street and the front of the main structure situated on
a lot shall not exceed 3 feet in height.
§ 110-609 Planned Unit Development DistrictR8

E. Site design requirements. The following are the site design requirements for the R-8
Planned Unit Development District:
5. Street design. The street system within the project area shall:





g. lreludeeurb;gutterand-sidewalksasrequired-by-thetewn- Include curb &

gutter on all streets and sidewalks that service at least done side of all streefts.

mieefseet-reﬁs—S’rree’r names sholl comply with 91 1 regulohon S’rree’r 5|gns shall be
provided o‘r oII m‘rersec’rlons

amafepﬁa%e—by—the—t—ewn Strike (if de’rermmed opproprlofe by The Town)

o §110-703 Off Street parking

A. Strike (except downtown business district B1)
C Strike (except B1 business)

o §110-713 Special Regulations for Apartment Houses (NEW)

A. No more than 17 dwelling units per acre

B. Apartment buildings shall be of a finished masonry construction.

C. Apartment complexes are to contain curb, gutter, & sidewalks that service all living
quarters and amenities within the complex.

D. Each dwelling unit shall be provided with two paved parking space as provided in
§110-703 B1 & comply with all other aspects of 110-703.

E. Allcommon areas shall be maintained by the apartment owners. If not
maintained, maintenance can be done by the town & billed to the owners at the
current town rate.

F. Adequate lighting will be provided for the entire apartment complex at the
apartment house owner’s expense.

o §110-910 Lot line adjustment

A. A lot line on an existing parcel may be revised or vacated if the revision or vacation will
not be in conflict with any provisions of this chapter.

process outlined in § 110-209.

The property owner or proprietor of a tract of land in Elkton shall file a plat meeting the
requirements of 110-9208. The zoning administrator shall review the proposed revision for
compliance with all applicable codes and assure that said revision or vacation does not
conflict orin anyway allow for any use that is not the intent of the zoning ordnances that
govern said property. Upon satisfaction, the zoning administer may at his discretion
approve said adjustment or vacation or forward it to the planning commission for review
and recommendations. If the adjustment or vacation is forwarded to the planning
commission, said adjustment or vacation shall be considered by the Town council

following the process outlined in 110-909 prior to approval.





C. The zoning administrator may initiate the abandonment and or adjustment of ot lines
with individual property owners if existing structures on said property cause the
property to be out of compliance with current ordnances and thus results in difficulfies
in the execution of the duties of the office of zoning administrator including but not

limited

fo enforcing proper land use within a zoning area.

o § 143-36 Temporary Street Closure
A Street and or alley can be temporarily closed if the following apply:

1.
2.

3.
4

5.

6.

The closure is for a purpose that benefits the town's population

The closure does not crate long tferm impact to the adjacent property
owners.

There is a defined period of the closure (not to exceed 2 years).

If the closure exceeds thirty (30) days, the street shall be brought up to
current VDOT standards by the party that requested the closure.

Traffic is not diverted in a manner that would cause undue congestion in
other areas or other safety issues as attested to by the chief of police.
Request must be submitted in writing to Town Council for their approval at
least 30 days prior to the proposed closure.

o § 143-37 Permanent Street Closure
A Street and or alley can be permanently closed if the following apply:

1.

Pathforward(s):

The town superintendent must certfify that the street must certify that the
street/alley has no useful purpose to the town or its residents by nature of
current use, zoning, cost of opening, or point of origin and desfination.

The closure does not create long term impact to the adjacent property
owners.

The closure does not create any fire safety issues as verified by the fire marshal.
The closure does not cause a paring issue on current streets or cause traffic to
be diverted in manner that would cause undue congestion in other areas and
or cause any issues that would otherwise not be considered in compliance with
VDOT standards.

Request must be submitted to the planning commission for their
recommendation.

Council will make a final determination after a public hearing, legal review,
and consideration of the recommendation of the planning commission.

* Check other localities accessory building codes and bring back to next months meeting
Responsibility: Marty Shiffletft Timing: June 5, 2007

e Reschedule Lee &

Associates for next months meeting re: Richard Brown subdivision of lot

Responsibility: Marty Shifflett Timing: June 5, 2007

Chair/Dan Talbot Secretary/Madelyn Dixon






PLANNING COMMISSION MEETING

Attendance:

June 26, 2007
Talbot, Dan — Chair Shifflett, Charlotte — Admin Rep
Armbruster, Harry — Vice-Chair Shifflett, Marty — Zoning Admin

Dixon, Madelyn - Secretary*
Morrison, Cathy — Commissioner*
Pence, Theodore — Commissioner
Ream, Jeremy* — Commissioner

(*) denotes absence of member

Approval of Minutes:

Theo moved to approve minutes from April 2007 meeting, second by Cathy (passed 4-0).

Agenda ltems:

Richard Brown — Lot line Revision — Andrew Moody (Lee & Assoc) representing Dr. Brown
* The earlier rendering had the lot lines in incorrect positions
* Basically Dr. Brown wants to align the lot lines with walls of each business.
This would give him 3 parcels but only one tax ficket per parcel.
* Everything seems to be in order

Madelyn moved to recommend approval of lot line revision, seconded by Cathy (passed 4-
0).

Angela Widowfield — Lot Line Subdivision
* Ms. Widowfield appeared before the Commission on Nov 9, 2005 asking for a
lot line subdivision. This request was not recommended for approval.
*  Ms. Widowfield's current request meets the following RS zoning district:
= Frontage at Setback-required 50 feet actual: 75 feet
= Square Footage —required 6,250 SF actual: 11,219 SF
=  Water and sewer is currently on Ms. Widowfield's property

Harry moved to recommend approval of lot line subdivision, seconded by Madelyn (passed
4-0).

New Business:

Town Hall Meeting:
* Discussion followed concerning the planning commission
* Mr. Talbot suggested that we need to attend tomorrow nights meeting listening

Pathforward(s):

Check other localities accessory building codes and bring back to next months meeting
Responsibility: Marty Shiffletft Timing: June 6, 2007






PLANNING COMMISSION MEETING
August 7, 2007

Attendance:
Talbot, Dan — Chair Shifflett, Charlotte — Admin Rep
Armbruster, Harry — Vice-Chair* Shifflett, Marty — Zoning Admin
Dixon, Madelyn - Secretary Laurie Sigler- Town Attorney
Morrison, Cathy — Commissioner Pence, Theodore — Council Rep*

Ream, Jeremy* — Commissioner*

(*) denotes absence of member

Approval of Minutes:

The minutes will be revised and show Madelyn Dixon and Cathy Morrison as present at the
June meeting.

Agenda ltems:

Richard Brown Property:

Andrew Moody is Mr. Brown's Representative. Marty presented this request to Council
but no vote was taken. The major concern was lack of parking spaces but this
problem exists with or without passage of the request.

Marty displayed the map on the screen to verify the lots that he and Andrew Moody
have been discussing. In addifion, Marty emphasized that the issue does not involve
sale of the property but it's the fact Mr. Brown receives too many tax fickets.

Laurie Sigler is reviewing the plat and it will be placed on the agenda of the next
committee meeting on August 14, 2007 2 6:00pm. It shall be determined if parking
requirements in a business zone meets current usage.

Street Closings Ordinance:

This ordinance was approved by the current body in 2006.
The necessity to pass it is twofold.
1. Henry Street was never closed.
2. Planning commission has never retained the authority to close a street
3. VDOT has a form which is to be submitted when streets are closed and
/or extended
4. Public works gets paid for open streets (not closed streets).
5. The current document needs to be sent back to Council for approval
of code.
6. Presently, only one governing body has the ability to open and/or close
streets/alleys-the Elkton Improvement Co.
7. Define the word “temporary™.
8. An Inventory Review occurs every five years for many issues.
9. Communicate to Chief Morris who will inform EEC of temporary closings
and a reason why it was granted.
Pathforward:
Marty will check with VDOT for maximum time you may have a “temporary closure”.
He will also obtain their definition of “permanent’ and “temporary” closing and bring
the data to next month’s meeting. Time: Sept 4, 2007





Home Occupation Permits
* There are 11 Permits on file.

a. An example was noted regarding Home Occupation Permits. Nancy Fries was
required to have a Public Hearing prior to having a permit issued for her hair
shop on N. Stuart Ave.

b. Mrs. Fries neighbors were contacted via certified mail to inform them of the
application and Public Hearing.

* Home Occupation Permits code states that to run a business from home you must not
be able to visibly see anything from the outside.

a. The home where the permit applies cannot exceed 25% for business purposes.

b. The permit is null and void if the applicant moves from the address listed on the
permit.

C. Permits apply to one owner and may not be passed to the next resident who

occupies the property.
*  Which direction does the commission go regarding verbiage?
Pathforward:
The definition “Special Exception Home Occupation” needs to be defined. The
concept shared by the members is that this is a council issue and they do not want to
recommend verbiagechanges unless specifically requested by Council.

§ 110-713 Special Regulations for Apartment Houses (NEW)

A brief discussion was held regarding the following May minutes item:

A. No more than 17 dwelling units per acre

B. Apartment buildings shall be of a finished masonry construction.

C. Apartment complexes are to contain curb, gutter, & sidewalks that service all living
quarters and amenities within the complex.

D. Each dwelling unit shall be provided with two paved parking space as provided in
§110-703 B1 & comply with all other aspects of 110-703.

E. Allcommon areas shall be maintained by the apartment owners. If not
maintained, maintenance can be done by the town & billed to the owners at the
current town rate.

F. Adequate lighting will be provided for the entire apartment complex at the
apartment house owner's expense.

G. Square footage should be a minimum of 800 sqg. ft.

H. The ratio should be in compliance with the Comprehensive Plan

1) Residential = 80%

2) Multi Family = 12%
3) Apartments = 8%
100%

It was recommended by the Commissioners that this issue be sent to Council for a first
reading. It was noted that persons in authoritative positions need to attempt o follow
the Comp Plan as closely as possible when making decisions

Signs:

Reference Pg 11090 of the Code Book

An ordinance was recommended by the Planning Commission to Council in December, 2003.
It was forwarded to Council, and a first and second reading were approved.





Pathforward (s):
Charlotte and Marty will Investigate and prepare information where the revision stands with
Council in an aftempt to resolve the issue. Time: Sept 4, 2007

Laurie will review the chapter on signs and be sure new sign technology is included in the
verbiage. One concern is flashing electronic signs. Several sign permits are pending until this
issue is resolved. Time: Sept 4, 2007

Upcoming Training:
* Virginia Certified Planning Commissioners Program (Sept 27-28 — Richmond Marriot) &
Dec 3-4 (Charlottesville Omni Hotel) cost - $450 per person.

Pathforward(s):

This item was not opened for discussion

Check other localities accessory building codes and bring back to next months meeting
Responsibility: Marty Shiffletft Time: Sept 4, 2007

The meeting was adjourned by Dan Talbot/Chair. The next meeting is scheduled for Tuesday,
September 4, 2007 @ 7:00pm in the Council Chambers located in the new Elkton Area
Community Center on Blue & Gold Dr.

Chairman/Dan Talbot Secretary/Madelyn Dixon






PLANNING COMMISSION MINUTES
Tuesday, September 4, 2007

Attendance:

Talbot, Dan — Chair Shifflett, Charlotte — Admin Rep
Armbruster, Harry — Vice-Chair Shifflett, Marty — Zoning Admin
Dixon, Madelyn — Secretary Laurie Sigler- Town Attorney
Morrison, Cathy — Commissioner* Pence, Theodore — Council Rep*

Ream, Jeremy — Commissioner

(*) denotes absence of member
Guests:
Margretta Isom—Council

Approval of Minutes:

A moftion was made by Harry Armbruster to accept the minutes from the August minutes.
Jeremy seconded the motion

Motion Carried: 4-0

Agenda ltems:
Reference ARTICLE VI Closure of Public Streets or Alleys
Discussion:
143-37 Permanent Street Closure
* Ref.H
0 Each property owner will have an opportunity to purchase 2
each. If one party declines the remaining person receives the
option to purchase.
Purpose of sale:

0 Purpose for selling is not for revenue
0 Not to be sold for property gain
Requirements:
0 A petition shall be signed by all owners.
O Property shall be surveyed and recorded on a certified plot.
Many unanswered questions remain.
O What if one property owner doesn’'t want to pay?
0 What if one is not financially able to pay?
143-36 Temporary Street Closure
Discussion:
* Ref.D
0 There is a defined period of closure, not to exceed 30 days
0 The Town Superintendent shall be the Chief Administrative Officer.

Insert document:
* An Ordinance to Amend Chapter 143 (Streets and Sidewalks) of the Code
of Town of Elkton to Add Article VI (Closure of Streets or Alleys)





Guest, Mrs Dingledine was present and approached the members with several
possibilities that would allow her to sell property she owns on Spotswood Tr.

She is in a business district and cannoft build residential or fown houses.
She cannot build storage units with apartments over them.

She requested that the members give her some advice as to what she
may be able to build.

§ 110-713 Special Regulations for Apartment Houses (NEW)

Discussion:

Ref G

0 It may become an issue when addressing a square footage
requirement to equal 800 sq. ft.

Ref B

O It may become an issue when attempting to enforce a rule that

requires masonry finish.

A. No more than 17 dwelling units per acre

B. Apartment buildings shall be of a finished masonry construction.

C. Apartment complexes are to contain curb, gutter, & sidewalks that
service all living quarters and amenities within the complex.

D. Each dwelling unit shall be provided with two paved parking space as
provided in §110-703 B1 & comply with all other aspects of 110-703.

E. Allcommon areas shall be maintained by the apartment owners. If not
maintained, maintenance can be done by the town & billed to the
owners at the current town rate.

F. Adequate lighting will be provided for the entire apartment complex at
the apartment house owner’s expense.

G. Square footage should be a minimum of 800 sq. ft.

H. The ratio should be in compliance with the Comprehensive Plan

1) Residential = 80%

2) Multi Family = 12%
3) Apartments = 8%
100%

It was recommended by the Commissioners that this issue be sent to Council for a first
reading. It was noted that persons in authoritative positions need to attempt to follow
the Comp Plan as closely as possible when making decisions.

110-706 Sign Ordinance:

1)
2)
3)
4)
5)
6)

Discussion:

LDT signs are the latest fechnology!

Electronic board signs remain stationary unfil verbiage is changed.

Business owners want to display signs that are lit.

Technology has overtaken the Town of Elkton codes.

Current code is against any flashing and/or scrolling signs.

An application has been presented requesting permission to allow an

electronic message broad with stationary text.

O If existing formulas are used Mike Lucci may be permitted to
construct a sign at the location of his new business on East
Rockingham.





It was agreed that the Town Attorney will take 3 items to the next Council
meeting for a first reading.

a. Fence Ordinance

b. Sign ordinance

c. Apartment Ordinance
Pathforwards:

With no further business to discuss the meeting adjourned. The next meeting is
scheduled for the first Tuesday, October 2, 2007.

Submitted By:
Charlotte Shifflett

Daniel Talbot/Chair Madelyn Dixon/Secretary






PLANNING COMMISSION MEETING

June 26, 2007
Attendance:
Talbot, Dan - Chair Shifflett, Charlotte — Admin Rep
Armbruster, Harry — Vice-Chair Shifflett, Marty — Zoning Admin

Dixon, Madelyn — Secretary
Morrison, Cathy — Commissioner
Pence, Theodore — Commissioner
Ream, Jeremy™* — Commissioner*

(*) denotes absence of member

Approval of Minutes:

Theo moved to approve minutes from April 2007 meeting, second by Cathy (passed 4-0).

Agenda items:

Richard Brown - Lot Line Revision - Andrew Moody (Lee & Assoc) representing Dr. Brown
* The earlier rendering had the lot lines in incomrect positions
e Basically, Dr. Brown wants to dlign the lot lines with the walls of each business.
This would give him 3 parcels but only one tax ticket per parcel.
e Everything seems to be in order,

Madelyn moved to recommend approval of lot line revision, seconded by Cathy
(passed 4-0).

Angela Widdowfield - Lot Line Subdivision
o Ms. Widdowfield appeared before the Commission on Nov 9, 2005 asking for a
lot line subdivision. This request was not recommended for approvai.
o Ms. Widdowfield's current request meets the following R5 zoning district:
= Frontage at Setback-required 50 feet actual: 75 feet
=  Square Footage —required 4,250 SF actual: 11,219 SF
= Water and sewer is currently on Ms. Widdowfield's property

Harry moved to recommend approval of lot line subdivision, seconded by Madelyn
(passed 4-0).

New Business:

Town Hall Meeting:
¢ Discussion followed conceming the planning commission

¢ Mr. Talbot suggested that we need to attend tomomrow nights meeting listening

Pathforward(s):

¢ Check other localities accessory building codes and bring back to next months meeting
Responsibility: Ma hifflett Timing: June 6, 2007

<A
C@mﬁn/Dan Talbot

. Secrgtary/Madelyn Dixon





